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07 June 2024

Employee name: Ahmed Abdullah Alanzi
Position: Admin Assistant
Al-Daffah Co.

Subject: CONTRACT TERMINATION NOTICE
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Dear: Ahmed Abdullah Alanzi,

Due to your failure to adhere to the official working hours
and your failure to complete the tasks assigned to you and
according to what was agreed upon in advance, we inform
you of your employment contract termination with Al-
Daffa Company based on the mutual agreement,

Therefore,your last worki ng day is Monday, June 8, 2024.

Please hand over your work duties to Mr. Majid Al Majid.
Fill out the handover form, follow the proper signatures,
and send it back to HR after the proper signatures are

complete.

We would like to thank you for the contribution you have
made during your time at the company and best of luck in

your career,

HR Department
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Employee’s Signature:

1/

=
-

Tel: +966-11-4115500, Fax: +964-11-4118574, Mail: Contact@daffah.sa, Web: htip://daffah.sa/ L.C. 101000011213 C R, 1010027185
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