


 

 

 

 

 

Dated: 31st July 2020 

 

 

To, 

Mr. Ismail Pattan, 

Technical Consultant 

 

Sub: Relieving Letter 

 

Dear Mr. Ismail Pattan, 

This has reference to your letter of resignation dated July 10th,2020, wherein you have requested to be 

relieved from the services of the company on July 31st ,2020.  

We would like to inform you that your resignation upon request, is hereby accepted and you are being 

relieved from the services of the company after serving notice period, with effect from closing office 

hours of July 31st,2020. 

We also certify that your full and final settlement of account has been cleared with the organization. 

Your contributions to the organization and its success will always be appreciated. 

We at company wish you all the best in your future endeavors. 
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Designation

Date of jcining

You are requested to rcport &t our office situater1 at 9.00 AM.
You arc rsqusst*d tu rsturn the dqplieate eCIpy of this otfer *nd otr*firrn your aseeptffles.

Also please carry rvith you a photo identity eard that you have {Passport, Voter ID, and Driving
Licensei ta be produce at the time ofjoiniug.

We are happy to welcome you to Aceendi* Techn*loeies.

iNTCE

Date: June 15, 2017
of FER / APe0${TFJTENT _rfTTEE

Te

Mr.lsmail Pattan,

1s Lane, RavindraHagar,
Nellore - 524004.

Dear Ismail,

This is reference ta your applicaticn and subsequent interview you had with us; we are pleased to
offer a position of in our cornpany Accendia Technalogies, subjeeted to following employment

terms and conditions-

: Associate Terhniml f,onsultant

: June 26,2At7.

{}flfltt,#
Appieh Garden, J*gupalaya, lJlss*r,
Bangalore - 560 008 (KA;, il.'lDlA.

www.accendiatech.corn I supperf@ac.rendlarcch,c$rn

Executiue AdminlH&
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EM PLoYMENT TERMS AN p C0NDITTOSS

1. EGMPENSATION

Your annual CTC will he Rs.2,16,000/- peF annum, inclusive af Basic and other allowances
per year, subject to deduction of any statutory or other deductions and detailed breakup
0f CTC is given below:

Compouents Per Annum
Basic 76560

HRA 38280
Medieai Allowance 15000

ccA 34452
Special Atlowance 4210i8.

Conveyan*e 9600

Total eTC 2l$0tlt)
The Management is further empcwered to re-structure your satary at any time in
future at its sole diseretion.

eoMpEt\rSAEqN PRGG RESS|OI{ :

Future increase in your eampensation and future prospects in the campany shall entirely
depend on yoilr efficiency, hard-work regularity in attendanee, sincerity, good ccnduct,
eompany's performance and sue h other relevant faetors as adjudged by the management,
Senerally, empioyee's performa*ee is reviewed anee a year. Any aetion arising out of this
review is sclely at the discretion of the management,

MEOI{AL & VERI FICATISN:

Your offer is subjeet to:
Y*u being declared medically fit by a Medical Officer *r by a Dactor specified by the
eomBany and you're continuing ts remain medicallyfit. The Management has the
rigFtt to g*t vau medically exsmincd by any Certified Mediesl Fractitisner during thc
periud uf your serviee, ln ease y$u are fsund medically unfit ts epntinue with the job,
ysu will lose your lien on the joh.

in ease partieulars mentianed in your applieation are fsund false, nat authentie or
without documentary proof, your services would be iiable for termination at any time
without any notice or any compensation in lieu thereof.

IT. POSTING:

During employment with the Company, you may be posted / transferred to any of the
offiees / projeets / divislons I departments of the Company existing sr ts be s€t at any
other location in lndia or abroad, urithout any additional remuneration.

s.

{}{"f,n*
Appiah Garden, j*gup*laya, Uls*or,
Bangalore - 56CI 0CI8 tKAl, lNDlA.

wrg**.ae*ndiate**,;.*e,rn -, i,eup$.lrt&accefidist€rh€B{I}
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5.

6.

ACCENSIA Technologies
setling inspiratrons

PRSBATION I CONFIRMATION:
You will initially be on probation for a period of 6 months, which rnay be extended or
reduced at the sole discretion of the management. During the period of probation, the
offer is terminable either by the ccmpany or by you with prior notice of reason. On

eompletion of initial probation period till such time that you are intimated in writing
regarding your ronfirmation, you shall cantinue tc he prcbation.

TEBMINATION OF PERMANENT SERVICE:

You vuill auteffiatieally retire from the servlee of ths eompany on atteiftlng thc
superannuation age of58 years.

if you absent yaurself without teay* or remain absent beyond the pericd of leave originally
granted *r subsequently extended, you shall be eonsidered as having voluntarily
abandoned your arnployment without giving any notice unlessyou:

i. Return to work within 5 days from the commencement of sueh absence and

ii. Give an explanation to the satisfaction of the Management regarding such ahsence-

tn the event of arry misconduet, the eompanl, reserves the right to take apprapriate
disciplinary action as it may deem fit"

After confirmation, either party may tenninate the employment by giving to the other
one ffiofiths' notiec or payment of salary {Basie) in lleu thereof.

7" GEilERAT":

Yeu rnay be selected and sponsored by the Cornpany for familiarizationltraining
assignments with the Company's Technical Collaborators or any other
lnstitutians/Organi:atinns in lndia or abroad. You will diligentty and benefirially take part

in the training and such assignments. The cost of sueh training ineluding the travel fare

and related expeRses wilt be borne by the eompany suhjeet to agreements to be drawn

uB and signed by the Company and you.

The serviee rules and regulations including conduct, diseipline and administrative arderc
will cover you and any such other rules or orders of the company that may come in foree

fram time to time.
Your date of hirth mentioned in the Matriculaticn / Higher Secondary Certification will be

deemed to be the eonclusive proof of yaur date of binh.
Ysu will intimate in writing to the Management any change of address within a week from

ehange of the samer faillng whieh any communication sent an ycur last recorded address

shall be deemed tu have been served an you.

You will hand ov6r the Charge of Letter of Authority and/ar Power of Attorney issued to
you and also any property I material of the company in your possession at the time of
eessatien of yaur employment with the eompany.

Yeur compensation strueture can be restrustured at any time Frotscting the gross salary,

You are required to submit the fell*wing dotuments, lf yax hav* nat suhmitted the same

earlier;

U e*rtifieates in support of your educational / professional qualfieations,

cxperienee, date of hirth and other testimaniais in order together with eopies

thereof.

ffiflfl}!*e
Appiah Garden, Jogupalaya, Ulsocr,
Bangalore - 56* 008 {KA}, lNDlA.

I st$+lt$e{ten*a?**;r
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1) Five copies of your recent passport size photographs colcred-with a blue
background (not lighter than sky blue and not darker than sea blue).

3) Relieving letter from yeur last employer in case you were employer.
4) Copy of the last pay slip issued by the previous employer.

Copy cf the letter of resignation duly acknowledge by your previous employer.

8. OUTIES AruD NESPOfiISIBILITIES:

The company will expect you to work with a high standard of integrity, initiative, efficiency
and economy.
You will devate your entire time and attention to the wcrk of the cunpany and will not
undertake any direct I indirect business or work, honorary or reffrunerator except with
the written permission of the Management in each case, Contravention of this will lead to
the termination of your service without any notiee or any coffBensation in lieu cf sueh

natice.
You shall not seek membership of any loeal or publie bodies without first obtaining written
perr*issisn from the Management.
You shall neither divulge nsr dlsciose to any unauthorized person during the period of
tTour serviee or even afterwards by wcrd of meuth or otherwise, particulars or details af
the eompany's processes, technical knaw-how, security arrahgements, administrative
.andlor organlzational matters of a canfidentiaUsecret nature, which may be your privilege
t* kncw by virtue of your being the company's employee.
You shall keep confidentialallthe information and material pravided to you bythe company
or by its clients concerning their affairs, in order to enable the Company to perform the
servite. This also includes such information as is already kncwn t* the public which also you
will nat release, use or diselose except with the prior written permission of the Company,
Your *bligatien te k*ep surh inf*rmatian confidential shall rernain even sn termination or
rancellation *f this employment.
You will disclose to us forthwith any discovery, invention, process or improvement made
or dise*vered by ynu while in the eompany's serviee, and such discovery, invention,
process ar irnprovement shall belong ahsolutely to and be the sole and absolute properti/
of the f*mpany" lf and when required tc do so by the Campany, you shall at the
eompany's expense, take out or apply for the Company's Patent, Licenses or other rights,
privileges or protection as may be directed by the Campany in respeet of any such

dlseovery, invention, Brocess cr improvement so that the benefit thereof shall acerue to
the eompany and you will execute and do all instruments, a6ts, deeds and things, which
may he required by the C$mpany fer assigning, transferring or otherwise vesting the sarne

and all benefits arising in respeet thereof in the eompany's favor or in favor af such ather
person ar persofis, firms or eompanies, as the Eompany may direet as the sole beneficiary
thercof.
You will not enter into any ccmrnitments or dealings on behalf of the farnpany for whieh
you have no express authority nar alter or be a party to any alteration of any |rincipla or
policy of the campany or exceed the authority or discretion vested in you without the
previous sanetion sf the Company or those in authority over you.

You shall abide by rode of ethics / conduct of the company as existing from tim* to
time. You shall be fully respansible for timely compliance af dlapRlicabls statutes,
laws, rulcs and I #ff{c*

Appiah Garden, Jogupalaya, Ulsocr,
Bangalore - 56S 008 {KAJ, lNDlA"
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regulations, procedures of central / state government, semi*government,
autofiGmous / appropriate authorities/bodies and institutions that may be required
by you position at any given point of time. This inter-alia shall include:

l) KeeBing yourself aware a*d updated on ail applicable statutes, laws, rules,
regulations and procedures as above.

lli Ensuring proper implementation of ali applicable statut*s, laws, rules,
regulations and procedures ete.

lll) Timaly filing af all returns/documents/infcrmatisnlpartieulars tc eoncerned
authorities.

lV) Maintaining ali records/proof as required under the applicable statutes,
laurs, rules, regulations and proeedure$ ete"

V) Taking any other actions that may be required for comBliance of aBplicable
statutes, laws, rules, regulations and praeeduro8 etc.

Vl! Keeping the rnanagernent apprised of the complianees made with proof in
support therecf,

You will be resporrsible for the safe keeping and return in good condition and or der of all

. the properties af the ccrfipany, whie h may be in your use, custodyr eare er eharge" For the
loss sf any property of the company in your pos$ession, the company will have a right to
aecess on its own basis and recaver the damages of afi such materials from you and to
take sueh other aetian as it deems proper in the event af vaur failure to accaunt fer sueh
material or Freperty to its satisfactisn,

Flease nete ttrat your eompensation paekage is strietly personal and sonfidential to you

*nd you are therefsre advised notts divulge the same.

A{I{}*OItrLEDGEMENT OF ACCEPTAHCE:

! read and understoad the above terrns and conditions and hereby signify my acceptance of
the same-

--
iNFCfrN{ITTIOI\
l-i:ilHNill-*ilY

signature , P],j*,
Name 'PAtf n N \SfqR\ L
Dete: lTo(/?olT

#'ff$u:*
Appiah Garden, J*gupalay*, Uls*a r,

Bangalor* - 5$ft 008 {KA}, l[iDlA,.

su pp ort @acee n d la teeh"ecrngf W.**eg*digt*r*t e{}rn :,..1
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