CURRICULUM VITAE

SYED SHAH MUHAMMAD QADRI
Accountant

Mohile: +919441675317 ’
E-mail: madanistar7@gmail.com

Career Objective

¢ To obtain challenging position in a reputed organization which offers growth and opportunity to
utilize and expand my expenence & technical skills for the development of the company in the
world of any challenging field for any suitable work.

Professional erience
2T — 2020 Lorem For Trading Est. (Sub Division of IHC Insurance House Co.) Riyadh
Accountant

e Preparanon of Payment Vouchers, Recapr Vouchers Journal Vouchers erc.

o Preparanon of cheques, Pavables & Oustanding Starements.

s Supplbers & Costomers Reconcalzatson.

o Munruns effscsent & confidental flmg system and ensures strict confidentmabiny of Gnaneil records.
s Mantuns petty cash account & venbes day-ro-day rransactons.

o Cienerate financial seports and sratements 35 fequired by saragerment.

o Excellent command over MS-office & computerized accounraney.

2010 - 2017 Arab Builders for Telecom & Security Services Rivadh
Accountant

s Preparanon of Payment Vouchers, Receipr Vouchers Journal Viowchers enc.

e Preparanon of chegues, Pavables & Ousranding Starements.

s Suppliers & Customers Reconcilzon.

o Muntuns effcent & conbidental fling sysrem and ensures stact conbdentmbry of Bnancal records.

s Manouns petty cash account & venbes day-ro-day rransactions.

s CGenerate hnancial reports and statements a5 requered by management.

s Excellent eommand over MS-office & computerized accounnaney.

2007 — 2009 Amreet Indusiries FEZE (Jebel Ali Free zone) Dhulbwai
Accounts Assistant

e Preparanon of Jouenal vouchers for all expenses.

s Preparanon of Reconalmion Starements hke BRS & enc.

o Muntuns Day Book with handbng of Cash and Bank.

o Submurbng of Monathly Financial Report se, Receiprs and Payments Account, Ineome & Expendimre
Aecount, Bank Reconeidmation Starements and Cash Flow and Funds Flow Starements.

o Follow up Accounts Recevables & Pavables

2005 — 2007 Zeal General Trading Dubai
Accounts Data Entry

o Drara Enry work of Accounrs, Incosmung & Ourgoing stock.

o Handled customer support inguines & procurement with vendiors.

o Handled all pes of work.

» Worked under pressure, arranged meetings & discusssons.
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