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Process Summary:

e Create new process for Managing Health insurance.
e For Appointment New Visa - Insurance Stage already available need to redesign.

New AD User New GOSI Mahdar

Insurance Policy

Employee ID 2537

Employee Name EN Venkatesan Sivasubramanian|  Employee Name AR o Ay 0K3A
Policy No 18672203 Insurance Company Tawuniya Company
Class c Expiry Date 92/02/2021

e For Appointment Naqal kafala new Process will be added between Naqal Kafala and issue/print
igama stage.

e Below picture shows that where insurance stage will be.

For Saudi For non-Saudi

Offer Letter New Finger Print m Nagal Kafala Print lgama m New AD User

In form I will show some common data of employee as like GOSI screen.

Additional data as per Bupa site like I did for GOSI, MUDAD, and QIWA.

At the top of form there will be check box for adding insurance data in our system. Check box will
clicked Default.

Check box will be checked and unchecked by HR Admin 110/110A.

Same will do in EOS Process for Removing Insurance as a last stage.

Workflow:
1. HR-110A/110 (Sub stage: HR review)
2. CTO-600 - (Form Approval)
3. HR -> Auditor -> 600 (Sub stage: Payment)
4. HR (Sub stage: Upload Insurance)

e If check box unchecked by HR admin 110/110A Normal workflow will run & all action will perform.
e If check box checked means default which old insurance available for employee so in this case HR will

store Old insurance in system.
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